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30 August 1972

MEMORANDUM FOR: 'C_hief. Special Security Center

Proposed "Uniform Procedures for Security
" Control of Non-Compartmented TOP SECRET |
and Sensitive Compartmented Information' - .

SUBJECT

..

i . -
| ‘ v
1. Reference is made to the agreement among memb!e:s of .
the Ad Hoc Group coordinating subject procedures to amend Para-
graph 6. (b) at my request to include a requirement for identifying
the "outer cover" of transmitted TOP SECRET or;compa'rtmented
" intelligence information thh a caveat to keep it out of postal
- channels. : ‘

_ 2. To satisfy this requirement, 1 submit the following text
as a substitution for the final sentence in Paragraph 6. (b) on Page :
5 of Draft#3: :

, The outer cover shall be sealed and
addressed with no indication of the classifica«
tion of its contents., However, it will bear a
return address and be clearly marked:

VIA COURIER - NOT TO BE TRANSMITTED = . ..
VIA U.S. POSTAL SERVICE o

25X1
Deputy Chief for Computer Security

Physical Security Division " " » |

25X1

: d

Distribution: : g

Orig & 1 - Addressee :
1 - IPB File: Top Secret Control Fun

1-1IPB Chrono .

OS/IPB/PhySD/| | (30 August 1972) 25X1

. X 912 3 3 f i g v .. .
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L ROUTING AND RECORD SHEET
t SUBJECT: (Optional)
j 1ROM: _ EXTENSION | NO. i
: _ | 25X1
{ Regulations Control Branch one . e e ]
f 24 August 1972 V
5(3."'-(~()4fﬂcor designation, room number, and DATE o ‘
v ciding} » OFFICER'S COMMENTS {Number each comment to show from whom
i RECEIVED | FORWARDED INITIALS to whom. Drow a line across column after aach comment.) SR
. Rt Vot
4 602 C of C This is the proposed[:::::::::] 25XJ‘
_— T T R package, with related memos, that i '
we talked about today. As you
: will see, there are still some
oo T needed revisions for clarity in .
the headings that go across the |
top of the chart. InyOU have
4 - any suggestions, we would be
pleased to get them. Also, 0O/L
did not respond to DDI's comment R
T b. The main question, as we Pr
. discussed, 1s whether the proposed 'i-_ﬂ
§ revision of[:::::::]will have 25X1 -
i o - any effect on this proposal, SRR
' realizing that some of the "O's" '
: and "R's" may be in conflict with -~
b, T the ?r?sen? . Jor mat; need 25X
. clarification by use of a tootnote. D
Could we get a quick reading on
! 6 this? . '
3 ' Lo, '
! 25X1
P
[ e '
! A
gto v S
: L
i ' !
K f
! Co
j | .
P . ! *]
z i2 l ‘ - » N
, i i P l
L ‘ 1 ]
13, ! Lo
! l P I‘
s | L
i | I
P14, ! SR
! . C
t ' ‘ e
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N ! ‘ i.-.":'!‘
LT s een . - . 1 INTERMAL pr g noTe v
L 6i0 g..-.fw:'s [] SECRET [ CONFIDENTIAL  [] ot oniy () umras~s = =o b
.y : : .
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N < T, 'R UT!NG AMD RECORD SHEET '
SUS_J'ECT: (Optional) ) . _
Proposedz Mail Preparation Guide (Job 6601)
. - , STAT
FROM: ' EXTENSION. | NO. :
) . _ v ‘ DATE i
Regulations Control Branch :| 22 February 1972 STAT
TO: (Officer designation, room number, ond DATE | l l
buvldmg) OFFICER'S COMMENTS (Number each comment to show frdm’ whom '
T RECEIVED FORWARDED INITIALS to whom. . Draw a line across column ofter each comment.) E
1. Planning Staff, O/L § [
1236 Amesjm.—‘ S Attached are comments Irom -
Attn: Mry - the Intelligence Directorate on L |
2. g h proposed@and its S;I’AT
« attached Mail Preparatlon Gulde STAT -
3. Chief, Regulations Control _ Also, the Plans Dlrectorate ‘
Brauch i * had the following que;stions on
712 V[aqazme Bulldmg the Mail Preparation Guide: 1."-
4. ~ The Chart lists "Envelope' as n
being "Manila" and "Opaque"’.
What is the difference? The L
S. Chart shows a 'Mailing Address" S
“and also a "Complete Address'". DN
~ What is the difference? DDP
6 ‘also questioned the meaning' of .
- "Comp. Apprvd Return''.
. l‘ :l,.:
7. | No other comments except P
: those we discussed earlier have NN
| been received. Proposed | STAT
8. [ ]states that TOP SECRET docu- STAT
' ments within Headquarters i
| Building will be single wrapped . ;F
9. | “and, single wrapped when L
| delivered outside thej Headquarters. - ',
- ¢ Building by TOP SECRET Control N
0. | Officers other than couriers. S
! This is in conflict with the e
] Chart which shows double wrapping| : |~
" - as required. Until this issue 1o
'-"is resolved, through the 15
= . coordination process, I suggest .
- . that we not pub™ .
arE R R STAT
13. . Chief, egula‘/mns Control Branch fv i
S EE AT N
14, ‘. , i I ".
; .
15. L e
l : Vi
| | I
T 510 e [ SECRET [ CONFIDENTIAL [ UsE oniy [] uuc JIFIED
A A T SRR
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. 9 February 1972 7

~MEMORANDUM FOR:

"~‘SUBJECTA"'a'A§“W | Mail Preparatlon 1f”'w

(Job 6601)

t
i

CRS has glven me the follow1ng comments on the -~

proposed regulatlon.‘

- a. under rev131on proposes,,'.
‘ - a change to s1ng1e wrap TS W1th1n
Headquarters ’

 NATO, SEATO, and CENTO Secret documents . | | <-ie—"T
- require a continuous receipt system . o - i
for internal transmission as well as. oy Phom

B U SOV,

Coy o ‘
i y ol
g% : Deputy Chlef, Admlnlstratlve ‘Staff L
. -ﬂ O/DDIv' . RN
1 i ¥ e : : ._
\ . i:".‘:v
L B

» B s i
i

s ) PR ] s #m \!l"'} ”'q‘ r‘\”.‘ ‘, i
- A . . v . |
' ﬁm!‘r‘““' == o~ s '.. ¥ " w b th - 1\

T_external

TR
L S

!

i
Y' ," 5 T T o [t} = “ve "-;..
' v e [T Iy ’ :

» f ! o v ' - S : ! ‘A. S ' ‘ o ' . ;:.‘.»':"‘ :
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i MEMORANDUM FOR: Deputy Director for Intelligence P
: ' - " Deputy Director for Plans ‘ o
 Deputy Director for Science and Technology I
General Counsel
) _ Inspector General ' ‘
o ... Director of Planning, rooramxxung, :md Budgetmg;“ ' -
: ; o oo
SUBJECT : S Mail Preparat J.on (Job 0601) STAT
FOR YOUR INFORMATION
’ 1. Attached for your information is a proposed notice | .
initiated by the Director of Logistics. The notice, and its g ”
attachment, are designed to help employees who prepare mail :
for delivery through the Mail and Courier Branch to avoid I
: many of the problems that now beset the mail delivery system. . '|. |y
1 : . 1
2. We plan to send this proposed notice to the Deputy : k
1 Director for Support within three workdays for authentication.: _
! Please direct any questions you may have on this- proposal to -« - o
§ \within th:.s time. ~* STAT.
; Lo RS 2 STAT
{ Chief, SagpdatiBosvices taff = | ? o
B Attachment. - S AT AV | ‘
i Proposed E - - : - STAT
1 cer D/S. e |
& ' D/L v B SR !
T
1 =
‘ '. . ;
| | - |
-3 o |
i | - . i
§ : i } i
. - g
4 v % L . . , ‘ . [ 1 B
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C 17 Aug a2

MEMOR.A\IDUM FOR: | Chief, Regulations Contzol Branch

|
|
1
|
f
!
i

SUBJECT : [ Proposedz Mml Preparauon Gulde .
- : (Job 6601) B

1. Your comments oun the cover sheet, dated 22 February 1972, concerning |

- . the differences in proposed and the subject cannot be resolved bf Lo

. this office, Proposed can be revised to conform with

S | ]
2, The other questions may be answered as follows: - - P I |

a, Opaque and Manila Envelope - What is the difference? o
To this, I believe samples of each will prov1de the most defmatwe
answer, (See Attachment) :

- b. . Mailing Address

This should be footnoted, "See maﬂmg address column of Age noy
telephone directory, " : : :

T : oy
, _ , :
l

¢, Complete Address | ’
This is listed under address but the only des1gnat10ns of bemJ

R (required) are under U. S. Postal Semce. Th1s can be change
to read "U, S. Postal Address", :

. .FL“N

|
1
d, Complete Approved Return .

This is expressed in this way to insure the proper return address !

is used. Some outgoing mail can and does use "CIA, Washington, D. C. o ., |

sender, uses postal boxes or local street addresses, The “complete

- approved return" refers ounly to the approved return for the send1
R 1nd1V1dual or act1v1ty. . i

20505". Other mail, dependent upon it,% origin and the cover of tPE‘e

‘ -

- Assistant. Chief, Logistics Services Division, :OL
Att. R

~

|
T
i

i

I . o OL 210,283 .

STAT

~ STAT

STAT.

_ _ M)“f.u xuﬁ\,nl\L_-_:.-_Iut,.uu,\‘,mllbk.olﬂ-‘{ - E— - - Tl S—
! v ¢ | '& . | ; d ks
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ipt /

Classification / . / .
of .

Material

Unclassified
/v—\ Ll s b i . ' .
L. Confidential
K,/'CIA;,_ e
Secret
Internal | R ] B
o Top Secret 0 R R R R
’ Code Word To R R R__R
‘ .| Unclassified o o oflo of ! 'r:®r R R ol.o o
Other Confidential 0 [¢] (o] R R ) R R R R 0O R
Gov't . - L < v
Agencies Secret 0o 0 o R i R "R i . R R R| R~ R
Tocal S i P X :
Top Secret o 0 o R ‘'R 'R H R| R R} R R _
Q\ Code Vord 0 0 o R R_R i R{ R R| R R
4 . . | R . A : ) LN
- Unclassified 0.0 O0}0o © P . PR S PR o R:/3\ 0
Postal Confidential R R (R R R /3y R
! Service S ; U : d RN
i Secret +  +R R { IR ¢+ R} ¢ R 5/3\' R
Top Secret Top Secret and Code Word material MUST NOT be sent via -
- : - : U. S. Postal System! - ..
Code Word B .
> - - - = i Nx,
s

Declassified in Part - Sanitized Copy Approved for Release 2012/10/18 : CIA-RDP10T01930R000600030023-6 -

0 -:Optional
R - Required .

/A\- see office Section
of Telephone Direciosy

A- Property of U. S.
Government
DO NOT OPEN
Tf Found please call
Washington, D, Co;—
Collect, 351-616T

/B\- Must ve used with U. S.
Government return
address



